NAZARETH

COLLEGE OF ARTS AND SCIENCE

Affiliated to the University of Madras

Re-Accredited with 'B: Grade by NAAC:

5.1 Student Support

5.1.2 Following capacity development and skills enhancement activities are organised for

improving students’ capability
1. Soft skills
2. Language and Communication skills

3. Life skills (Yoga, physical fitness, health and hygiene)

4, ICT/computing skills

We offer a comprehensive soft skill program for all students in their third year,
aligning our curriculum with the university syllabus to ensure an effective and relevant

learning experience.

Kovilpathagai Main Road, Kannadapalayam , Avadis
Contact Number: 9384080549/9384080203
Email:info@ncas.in, Website : www.ncas.in

< I!_:\gwp, :

P{lncipal
Nazareth College of Arts & Science

Kovilpathagai rv‘min‘;Rcad, Kannadapalayam,
Vellanoor Post, Avadi, Chennai-600062.



UNIVERSITY OF MADRAS
Syllabus for Courses on Soft Skills

Commonto all UG and 5 year Integrated Programmes of the
Affiliated Non-autonomous Colleges (w.e.f2013-14)

BP4-SS005
TECHNICAL WRITING AND PRESENTATION

Objectives of the Course: Aims to teach oral and written skills in English with
illustrations and examples drawn from project reports, paper presentations and
published papers in scientific journals. The grammar exercises are not taught
in a rule-based manner but through observation and use in specific contexts.
Newspaper and popular scientific reports are also included as course material.
Presentation skills are taught through practice sessions. During the course, all
participants make presentations and also critique the presentations by others.
Emphasis is placed on teaching how to present the same findings orally and in
writing.

Syllabus Outline:

UnitI Reinforcement of Language Skills

[Correcting common errors] — Verbosity — How to avoid unnecessary jargon —
Words and Usage — List of “aura” words, ~Synonyms and Antonyms — Phrasing,
Tense, Voice, Prepositions, Punctuation. Type of technical reports — creating
specs, lab manuals, worksheets.

UnitII Organization of Ideas
I. Preparing a Basic plan — Structuring the ideas, collecting the relevant
materials
2. Creating Outlines — Headings of Sections, Topic Sentences.
3. Reviewing Sentences and Rewriting Paragraphs
4. Revising Drafts

UnitIII Contents of a Report [Some Basic Research Methodology]
l. Cover and title page

Table of Contents

List of Tables and Figures

Preface, Foreword, Acknowledgement

Abstract

Introduction

Body (in Sections and Subsections)

Results
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UNIVERSITY OF MADRAS
Syllabus for Courses on Soft Skills

Commonto all UG and 5 year Integrated Programmes of'the
Affiliated Non-autonomous Colleges (w.e.f2013-14)

9. Conclusions and Recommendations
10. Appendices
11. References

UnitIV Format [Both physical and stylistic]
Margins

Headings

Indentation

Pagination

Type face and fonts

Abbreviations

Symbols

Layouts

Proofreading Symbols
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UnitV Presentation of the Report
I. Difference between Oral Presentations and Written Reports (Even when
the material is the same)
2. How to give a good presentation?
3. Proper use of technological aids
4. Discussion skills

Recommended Texts :

E Handouts of Renssalaer Polytechnic, USA.[necessary permission has
to be obtained by the course instructor for classroom use]www.rpi.edu
Gupta, Ruby and Anugrah Rohini Lall. Basic Technical Communication.
Cambridge University Press, 20009.

Hoover, Hardy. Essentials for the Scientific and Technical

Writer.1970; Rpt.New York: Dover Publications, Inc.,1980

Kirkman, John. Good Style for Scientific and Engineering Writing.
London: Pitman Publishing Ltd., 1980.
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UNIVERSITY OF MADRAS

ENGLISH FOR ARTS AND SOCIAL SCIENCES -1
UNIT 1: COMMUNICATION
Listening: Listening to audio text and answering questions - Listening to Instructions
Speaking: Pair work and small group work,
Reading: Comprehension passages —Differentiate between facts and opinion
Writing: Developing a story with pictures.
Vocabulary: Register specific - Incorporated into the LSRW tasks

UNIT 2: DESCRIPTION

Listening: Listening to process description.-Drawing a flow chart.

Speaking: Role play (formal context)

Reading: Skimming/Scanning- Reading passages on products, equipment and gadgets.

Writing: Process Description ~Compare and Contrast Paragraph-Sentence Definition and
Extended definition- Free Writing.

Vocabulary: Register specific -Incorporated into the LSRW tasks.

UNIT 3: NEGOTIATION STRATEGIES

Listening: Listening to interviews of specialists / Inventors in fields (Subject specific)
Speaking: Brainstorming. (Mind mapping). Small group discussions (Subject- Specific)
Reading: Longer Reading text.

Writing: Essay writing (250 words)

Vocabulary: Register specific - Incorporated into the LSRW tasks

UNIT 4: PRESENTATION SKILLS

Listening: Listening to lectures.

Speaking: Short talks.

Reading: Reading Comprehension passages

Writing: Writing Recommendations Interpreting Visuals inputs

Vocabulary: Register specific - Incorporated into the LSRW tasks

UNIT 5: CRITICAL THINKING SKILLS

Listening: Listening comprehension- Listening for information.



Speaking: Making presentations (with PPT- practice).

Reading: Comprehension passages ~Note making. Comprehension: Motivational article on
Professional Competence, Professional Ethics and Life Skills)

Writing: Problem and Solution essay— Creative writing —Summary writing

Vocabulary: Register specific - Incorporated into the LSRW tasks
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UNIVERSITY OF MADRAS

ENGLISH FOR ARTS AND SOCIAL SCIENCES -II
Unit 1- Communicative Competence

Listening — Listening to two talks/lectures by specialists on selected subject specific topics -
(TED Talks) and answering comprehension exercises (inferential questions)

Speaking: Small group discussions (the discussions could be based on the listening and
reading passages- open ended questions

Reading: Two subject-based reading texts followed by comprehension activities/exercises

Writing: Summary writing based on the reading passages.

Unit 2 - Persuasive Communication

Listening; listening to a product launch- sensitizing learners to the nuances of
Persuasive communication

Speaking: debates — Just-A Minute Activities

Reading; reading texts on advertisements (on products relevant to the subject
Areas) and answering inferential questions

Writing: dialogue writing- writing an argumentative /persuasive essay,

Vocabulary: Register specific -Incorporated into the LSRW tasks.

Unit 3- Digital Competence

Listening to interviews (subject related)

Speaking: Interviews with subject specialists (using video conferencing skills)
Creating Vlogs (How to become a vlogger and use logging to nurture interests —
Subject related)

Reading: Selected sample of Web Page (subject area)

Writing: Creating Web Pages

Reading Comprehension: Essay on Digital Competence for Academic and Professional
Life.



Unit 4 - Creativity and Imagination
Listening to short (2 to 5 minutes) academic
Speaking: Making oral presentations through short films — subject based

Reading: Essay on Creativity and Imagination (subject based)

Writing — Basic Script Writing for short films (subject based)- Creating webpages, blogs,

flyers and brochures (subject based)- Poster making — writing slogans/captions(subject
based)Vocabulary: Register specific - Incorporated into the LSRW tasks

Unit 5- Workplace Communication& Basics of Academic Writing
Speaking: Short academic presentation using PowerPoint
Reading & Writing: Product Profiles, Circulars, Minutes of Meeting.

Wiiting an introduction, paraphrasing , Punctuation(period, question mark, exclamation
point, comma, semicolon, colon, dash, hyphen, parentheses, brackets, braces, apostrophe,
quotation marks, and ellipsis)
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PROFESSIONAL ENGLISH FOR COMMERCE & MANAGEMENT

OBJECTIVES:

To develop the language skills of students by offering adequate
practice in professional contexts.

To enhance the lexical, grammatical and socio-linguistic and
communicative competence of first year physical sciences
students

To focus on developing students’ knowledge of domain specific
registers and the required language skills.

To develop strategic competence that will help in efficient
communication

To sharpen students’ critical thinking skills and make students
culturally aware of the target situation.

LEARNING OUTCOMES:

e @& e @

Recognise their own ability to improve their own competence in
using the language

Use language for speaking with confidence in an intelligible and
acceptable manner

Understand the importance of reading for life

Read independently unfamiliar texts with comprehension
Understand the importance of writing in academic life

Write simple sentences without committing error of spelling or
grammar

(Outcomes based on guidelines in UGC LOCF - Generic Elective)

NB: All four skills are taught based on texts/passages.

UNIT 1: COMMUNICATION

Listening: Listening to audio text and answering questions

- Listening to Instructions

Speaking: Pair work and small group work.



Reading: Comprehension passages -Differentiate between facts and
opinion

Writing: Developing a story with pictures.

Vocabulary: Register specific - Incorporated into the LSRW tasks

UNIT 2: DESCRIPTION

Listening: Listening to process description.- Drawing a flow chart.

Speaking: Role play (formal context)

Reading: Skimming/Scanning-

Reading passages on products, equipment and gadgets.

Writing: Process Description ~Compare and Contrast
Paragraph-Sentence Definition and Extended definition-
Free Writing.

Vocabulary: Register specific -Incorporated into the LSRW tasks.

UNIT 3: NEGOTIATION STRATEGIES

Listening: Listening to interviews of specialists / Inventors in fields
(Subject specific)
Speaking: Brainstorming.(Mind mapping).
Small group discussions (Subject- Specific)
Reading: Longer Reading text.
Writing: Essay Writing (250 words)
Vocabulary:Register specific - Incorporated into the LSRW tasks

UNIT 4: PRESENTATION SKILLS

Listening: Listening to lectures.
Speaking: Short talks.
Reading: Reading Comprehension passages °
Writing: Writing Recommendations
Interpreting Visuals inputs
Vocabulary: Register specific -Incorporated into the LSRW tasks

UNIT 5: CRITICAL THINKING SKILLS

Listening: Listening comprehension- Listening for information.
Speaking: Making presentations (with PPT- practice).



Reading: Comprehension passages -Note making.
Comprehension: Motivational article on Professional

Competence,

: Professional Ethics and Life Skills)

Writing: Problem and Solution essay- Creative writing -Summary
writing

Vocabulary:Register specific - Incorporated into the LSRW tasks
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UNIVERSITY OF MADRAS
PROFESSIONAL ENGLISH FOR COMMERCE AND MANAGEMENT- II
UNIT -1
Communicative Competencies

Listening
Speaking
Reading
Writing

Awo =

UNIT ~II

PERSUASIVE COMMUNICATION
|. Listening
2. Speaking
3. Reading
4, Writing

UNIT-III

DIGITAL COMPETENCE
Listening

Speaking

Reading

Writing

2w

UNIT -1V

1. Creativity and Imagination
2. Visual Aids

UNIT-V

1. Workplace Communication- An overview
2. Speaking skills
3. Reading and writing skills
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UNIVERSITY OF MADRAS
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UNIVERSITY OF MADRAS

Syllabus for Courses on Soft Skills
Commonto all UG and 5 year Integrated Programmes ofthe
Affiliated Non-autonomous Colleges (w.e.f2013-14)

BP4-85006
PERSONALITY ENRICHMENT — LEVEL I

Unit 1- Self Disclosure
Characteristics of self disclosure — Self disclosure benefits and appropriateness —
Self disclosure and self awareness — Self disclosure and feedback.

Exercise:

I, Self Description— Reflect and answer the following questions on a sheet of
paper about yourself: Who am I? What am I like? How do others perceive me?
What are my strengths as a person? In what areas do I want to develop greater
skills?

2. Adjective Checklist — the following exercise is aimed at providing an
opportunity for participants to disclose their view of themselves to the other
members of their group and to receive feedback on how the other group members
perceive them.

3. Self Disclosure and Self Awareness — the purpose of this exercise is to allow
participants to focus on the areas as described in the Johari Window.

Unit II — Anger, Stress and Managing Feelings

The nature of stress- managing stress through social support systems — the nature
of anger — guidelines for managing anger constructively — dealing with an angry
person

Exercise:

1. Handling put downs techniques practiced through role plays.

2. changing your feelings discuss how people can make their assumptions more
constructively.

3. defusing the Bomb exercise discuss how one can manage provocations.

Unit III - Interpersonal Effectiveness

Managing anxiety and fear — Breathing — an antidote to stress — progressive
muscle relaxation — understanding your shyness — building one’ self esteem —
avoiding self blame — taking risks,

tolerating failure, persisting and celebrating success — self talk.




UNIVERSITY OF MADRAS

Syllabus for Courses on Soft Skills
Commonto all UG and 5 year Integrated Programmes of the
Affiliated Non-autonomous Colleges (w.e.f2013-14)

Exercise:

1. being positive about yourself

2. Understanding your shyness analyze the social situation of shyness and the
causes of your shyness.

3. Systematic Muscle Relaxation train one in the procedure for systematic muscle
relaxation.

4. Learning how to breathe deeply help one to relax systematically when one is
anxious by controlling one’s breathing.

Unit IV: Study Skills

Importance of study environment — using VCR3 to increase memory power:
visualizing, concentrating, relating, repeating, reviewing- memory hindrances —
memory helpers — knowing vs memorizing — memory and studying — the SQ3R
method; survey, write questions, read, recite , review — mnemonic devices —
rhymes — acronyms — pegging — cooperative learning .

Exercise:
l. Using the techniques of memory enhancers to review your classroom and
textbook notes

Unit V: Goal Setting and Managing Time

The basis of effective goals — steps to be followed to obtain optimum results from
goal setting — Identifying the reasons for procrastination — guidelines to overcome
procrastination — priority

management at home and college

Exercise:

[. Steps to prepare one’s short term goals and long term goals.

2. Role play activity through reelection of identifying how priority management
affect one’s ability to live a balanced life.

Reference:

I, Johnson, D.W. (1997). Reaching out — Interpersonal Effectiveness and Self Actualization. gt
ed. Boston: Allyn and Bacon.

9. Sherfield, R. M. ; Montgomery, R.J. and Moody, P, G. (2010). Developing Soft skills. 4ted.
New Delhi: Peatson

3. Robbins, S. P. and Hunsaker, Phillip, L. (2009). Training in Interpen,onal skills. Tips for
managing people at work. 5th ed. New Delhi: PHI Learning.
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UNIVERSITY OF MADRAS
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SOFT SKILLS I EXAMINATION
DEGREE EXAMINATION APRIIL 2023

I S Aitemdance LT R R ;
~Center code & Name , 0219 & NAZARETH COLLEGE OF ARTS AND SCIENCE

: Subject Name: PERSONALITY ENRICHMENT- [
Subject Code: TSSEG L

Date: 18/4/23 ‘ Class: IT BBA ] ﬁ:‘f"; ‘ Sesuon FN

S.No ey Name of the Candidate | Booklet No | Signatureof the
Number ‘ Candldaie

- Kanagavalli M .
4 412101318 & A ‘.z%% R w\wfw&ﬁﬂ&

45 412101319 Kaviya 8

Ml Ll 4 R L UECEOI RS T

46 | dioigisgg | EAITAE N ECHLY: Qm\\,y\

47 1 412101321 i H9T29hw, Lﬁ&ﬁqﬁw -
48 41;21;)_1:;7—Eb61'6 L 24y Motbel.
w0 | 4i2t013; | Nandhini R ’)"@a}«?s@i&_@ %M@‘Eﬁ(" i
;O_ 4 IZIEB;.;ﬁ_MPavithraM jﬁlﬁ‘ﬁ@\ ﬁﬁm &’i_‘?@w‘ i
_..5_1“ “.;.12101325 pl;nftlla;'lilaﬁ lg‘ﬁ, )"(?Y?ﬁ O\/\tﬂ" 8-
‘5——_-—_;;0“;3; Rithika J l}ﬁ? 9 ‘L‘%ﬁ 2 _H%vléf”'j il
5 atosyy | Roshini M | Ann Ahn
st | antotzg | SendbiyaD | hioriza8s| Send hBye O
5 | rien Saranya R Theee

35 41’)10]329 4 1271993 C"QCMC' mﬁ

56| 412101330 Sathyastee S 19799 3, &Lm/q Sreel
Saviya A

E e closi i s Z}f ’?1?/)17 < f‘t,u,b;!j-& A

57 | 412101331

(T LAun AND s
tgnattu e of the Hall Superintendent S_ignnture of—th’e Chief Superintendent
ENT

Ch IE'? SUPi:ﬂlNTEND

{‘2 iilfRE CODE 0219 & 0220

£
YAZARETH COLL&GE 05‘ !\Fﬂ;ﬁ }QCKNC
X fU e

GE O ™\
. ‘_. \ — . -‘L‘:', \..\
£ N OA N\ ¢ A Q Criance
L . o\ - 3 { .[‘H_] & oClence

\ (
[ ‘T CHI NNAI | oo | 1\] 172 f | WO ye OlAllO & ke
> E =7 ad: |of i,
T St 062 J w» | agai Main |\ id, Kannads
)\ :

£ | Kovil oy
) \\.ﬂl}"[‘kuw Post, Avadi, Che m.uiwk' 62
| i




Center code & Name

UNLVIERSILTY U MIADIRASN

SOFT SKILL EXAMINATION
B.SC CS DEGREE, EXAMINATION APRIL 2023

Attendance Sheet

0219 & NAZARETH COLLEGE OF ARTS AND SCIENCE

Subject Name: Personality Enrichment Level |

p E\@«\':
S‘Ellatu\

Subject Code: TSSEG
Date: 18.4.2023 Class: JI B.Sc CS , Shift-I PageNo:1 | Session: an |
AN
S.No Register Number Name of the Candidate Booklet No Slgg:::g;z:{cﬂ“’
222103443 - SHOBABU § L2 645
2 222103445 BABUPRASATH D 557 )77
3 222103446 DHANUSH BOOPATHY M :
hasagyy |gf; ﬂ””,‘%égm\?w
§ 222103447 DHARSHAN PRASAD | L 3
: 222
5 222103448 | GOVIND KUMAR DUBEY S A A,A
6 222103449 HARISH KUMAR P 5392 30
7 222103450 IBRAHIM BADUSHA B ) el e
| 4a 12958 B
8 222103452 KANAGARAI D .
BAEOIAE D Honoagono
—— g >|| ™ = (.J-
9 222103453 KING CLINTON L o ke A ,g;:{)
LR DA ¥
10 222103454 LOKESH M : !
HB2122.2 MJL@ :
1 222103455 | MOHAMED FARHAN M - = el [1 J\D ,
QOG22 Y
|12 222103456 MOHAMMED THAMINUL ISLAM J 5 e =t =
| 5900197 THp—
13 222103457 MOHAMMEDADAM M ,
500 9b | M \/4@@;—LM
14 222103458 NAVEEN S
| )‘ 26l £ S | S Nglles
15
_ 222103459 PARVEEN D 5998660 | Tamiem £
-_'————__
16 222103460 PRASANNA KUMAR J P ! *.Q Y
E By 7a8e3| S
!7 X, . N ot f, 4
| 222103461 - | PRAVEEN L 59545 554 })-mv &Q)Q
U i PRETHIVIRAJ K 0 J
R J8555 | Ao~
o—— v
119 « e 3
| 222103463 | RISHEKESAN M 50 78| M Qh&.?ﬂa ks
b e T 18057 9- Sl
E 222103465 | SANJAYKUMAR H A Wes
| BIMEHE | < Sesmy
222103466 | SANTHOSH KUMAR M A | e
\!\.\J_ /7(/ ///{é/:j":f/(———j:) T

g

VERDN 2 D)

re ol W6 Hall Superintendent

X7/
2 AN\ 4
AN
N

ANMaasar
Nazaretn Longde

K avilr
Roviipal

Vel

~bh O
Nt

™
) ~-A Wan
thagai Main Road, Ka

lanoor Post, Avadi,




UNIVERSLITY OF VIADRAS
SOFT SKILL EXAMINATION
B.SC CS DEGREE EXAMINATION APRIL 2023

T
L)

W ches v
tWe of the Kall Superintendent

Bif\i i
\ L R AR ESE

(\

aroas)

\

Attendance Sheet
Center code & Name 0219 & NAZARETH COLLEGE OF ARTS AND SCIENCE
. Subject Name:Personality Enrichment Level T
Subject Code: TSSEG
Date: 18.4,2023 Class: II B.S¢ CS , Shift-I Page No: 2 | Session: AN
S.No Register Number Name of the Camliduh; Booklet No Siggf:::i;;f]gfeme
23 222103467 SARAN KUMAR M e
_ 59 79:55’/2 M o7
24 222103468 | SARAVANAN R ’ /2%,@ #\f A’;}?{]
25 222103469 'SEEGAN PAALI J A}M}/ ;[}’f} f/;}
26 222103470 SHALOM BENNIEL C 4
ANSLAN'ES C“&“."% :
27 222103471 SHIVAM YADAV H _ 5{} f ”Q( /z)
| pi | A
28 222103472 STEPHEN RAJ B 7
| pgpes | By
29 222103473 SURYAR A/ j}ﬂi—} //{}/ ﬁ #
30 222103474 | VIGNESH G _
A9713)ga | - V”‘*"é*—é{‘
3 222103475 VIGNESH S . AN AL ;} : /%/
| A | A
32 222103476 VINCENT A =
H2599 2 %@J)
33 222103478 AGASTINA JANCY L mee
Leosaqos| kAR
H 222103479 HARSHINI S = i
| BEI95 | (Rpiaces)
35 222103480 | JANANI M R ﬁ/
| S 021q95)
136
; 222103481 KAVIYA R _
‘ agoeasy | R leitya
222103482 KEERTHANA K
58999 53] k* ém@
222103483 LAVANYA R etk
& 395 1
1 > 3 st| R memj,lﬁu
: 222103484 NANDHINI V it 5 b
£ 3071g4) v+ Nondhdul
222103485 PREETHIKA A Seaiat ElH o)
b 259801 b Qoo |
222103486 PRIYA R ; , k
5x1qa6b | 1 Puyo.
222103487 SHARMILADEVI S \
= DB AN Pnocri.
222103488 VARSHA RANI G : e
191298y O \Slwf[i& Al
222103489 VIMALA DEVI V ,




UNIVERSITY OF MADRAS

SOFT SKILL EXAMINATION
B.SC CS DEGREE EXAMINATION APRIL, 2023
Attendance Sheet :

Center code & Name 0220 & NAZARETH COLLEGE OF ARTS AND SCIENCE

Subject Name: Personality Enrichment Level |
Subject Code: TSSEG

Date: 18.4.2023 Class: XI B.S¢ CS , Shift-11 PageNo: 1 | Session: AN
S.No Register Number Name of the Candidate Booklet No Signa'tm:c of the
Candidate
1 222103495 DESHNAMOORTHI R - 2y Q&?
5943079 3| p.10esY”
2 222103496 GOKUL D s
5930120 | D (iokul
3 222103497 RITHESH KUMAR.| Pavew L —
| ; Ho ce=en Bty fovpat)
4 222103498 | JAYASUDHA K - & _
W] Kehugmdla
| 5 222103499 KUSHBOO.B _ 0
MR 1ok | B euslpes
6 222103500 POOJAE ; . ¢
19719066 f Reja.
< o ok
| 4 i e
\ ul? [A—NG’EL- NMenfea ”ﬂ Pl ’{'1@\\&3\, W
: N e e :
Signature of the Hall Superintendent Siguature_&gf,fheﬁ‘Cluef Superintendent

;H,.--_-;_;;é(éﬁ%??;SUPEFNNTENDEN‘E’

ﬁ(i CODE 0219 & 0220
NAZARETH FJO LEGE OF ARTS & SCIENCE
Kovilpathagal ftain fload,
Kannadapatayam, Vellanusr fioed,
Avadi, Chonnai-£00 052

A€
i \ K G (’\7 A E\L‘U\
; / \t;i‘ \’ : 3 "“ |
| [ T ( CHENNAIY %, ) areth Colldae of Arts & Science
vl 1 il Wl

ala ")
Chennal-ouuuoa,




UNIVERSITY OF MADRAS

ENGLISH FOR PHYSICAL SCIENCES-1

UNIT -1

COMMUNICATION
1. Listening
2. Speaking
3. Reading
4. Writing

UNIT 11

COMMUNICATION

Il

2
3
4

UNIT- IIX

Listening

. Speaking

Reading

. Writing

1. Raman’s Equipment and Experimental Setup

UNIT -1V

UNIT-V

1. THE MYSTERY OF THE BLACK HOLE

1. Pythagorean Theorem and its application in GPS, Construction and Video game

Kovilpathagai M .
Vellanoor Post. Avadi, Chennai-600062.
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