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7.1.10 Institution has a prescribed code of conduet for students, teachers,

administrators and other staff and conducts periodic programmes in this

regard,

STAIF WELFARE POLICY @ NAZARETH COLLEGE

The policy is to provide benefits, facilitics, and services to the employees. The activities.

are undertaken by the management to ensure that the employees have a comfortable and

ethical working environment. Welfare activities enhance employees’ morale. They create
g ;

a loyal and satisfied workforce in the organization. Besides, they develop an improved

image of the company in the employees® minds. The efficiency of the employees increases

when the employees can achieve satisfaction from their workplace

When the employees are satisfied with their personal life, they are sure to give their best to

the organization. This policy expresses the organization’s willingness to work for the

betterment of the workforce and provides the range of facilitics that the organization

offers. Ensure that the employees have a safe, secure, and comfortable working

environment with the help of our Employee Welfare Policy.

STAFF WELFARE COMMITTER

o Sccrelary
o Principal

e Vice Principal
e Dean’s

e HOD's
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Affiliated to the University of Madras
Re- Accredited by NAAC with ‘B’ Grade

TEACHING STAFRN
[. - Seed money are collected and maintained in staff welfare fund
[l Salary advance is given when they are in need of money.

. Two sick leave are given in an academic year and can be ¢

a
semesler

IV, Staffs can avail personal loan provided by the management

V. Free accommodation in hostel for teaching staffs who are coming from
faraway places.

VI.  Sick leave can be availed once in a semester

VI Two 1 hour permissions per month are provided to do their essential work

NON-TEACHING STAFF

I Fee concessions arc gjwcn to wards of non- h,dchmn staffs in Nazareth institutions,

I Cash awards are given whose performances are above expectation,

L Cash awards are given for those who come regularly and secure full attendance.
IV, Free lunch for non teaching staff

V. Organizing personality development trainings.

VI Gifls are given on occasions of teachers day and women's s day
VIL. Sick leave can be availed once in a semester

VI Clinic is available in the campus to provide first aid
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7.1.10 Code of conduct of Student’s

GENERAL RULLS 6 REGULATIONS
Stodents are subjocl to s and codi of condue framed by the
Cauthorities of e Gollege, U shall bo tho duly of every sludent o
copduet bimsell Zhorsellwith decamn in oll places and cirenmestanees,
s mandotory e wesae 1 inside De carpug and class Tailing which a
fines will Dee heviel,

a  Fustlime e 100
b Second lime IRs. H00O
¢ Thad lime ; Sont hame
d  Coulinuous - Sent fiome

3 days ahsent

2 Every student must com o minimum of 80% ailendance lo appear
for the University Examination.

in case of absentooism bocause of sickness or accident o any olher
reason, & loave Intter should be subnilled wilh parent’s signatosc.,

aNazarelhy 15 o mobile Iree campus for students, Using mubile s probibiled,

» Using ciymelles and narcolic substanees and sleohal is swiclly prohibited.
Any studenl found consuming alecholl smoking/ vsing Wwhacco in the
campus will ber axpelled from the callege.

& Evary sludent should malnlain decoram bolh within and abtside the cantpus
of the college.

O Evary sludent should show respect and he couneous to 21l Management
slaff, Administration, Visitor and support stafl and also their fellow students.

i Sludent safely Is our primary concern. Sludent enlering he vollege cither
by o { four wheeler musl possess the driving license,

¢ 9 8ludenls are nof permilled lo invite slrangers inside the campus! class
reom In case of violation, shiicl disclplinary action will be taken.

10.Regying is striclly prohibilad and is punishable.

Vithe college has the right 1o take action agalns! students who mishehave
vl fallows sludents.

12 Shudenls pre wamed 1ol Lo involve in any eiminal effence snd if found
uilly, Y will be Jssued,

e g - L el

I God be for ns, who con b apainsl vs (Romans 8:31)
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7.1.10 Code of conduct of Student’s
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16, Sludeils violating the rides and segulations of i)r;nwm il g, N
& ;xp-;hur,r from the college. [
16 No subscrption / donation af _any)kin:j shall be collecleg by Slugap..
withenl  writlen reguest to e Principal. S

17, Any ishahavics of apdarylul activities nseie campus will he LMY 5
vigiation of the code of cenduct,

18, Student must b presenl sl the Dopartiment and Colleg funcigy

19, Students are resticlad from piving any news and interviews to g
piwesnapar, manazne, Radios and TV chapnels without obtaining prop

consend fromthe Frincpal.

20.Slodens are not permitted 1o receive lellers, Parcals and visilas
cofteye or use Ihe college address for their personal communication, |
A e of B 5000 will be coltested hom studenis who fail o repor on

fhe firstday alier e Semasier Exames, Chiislmas and Pongal hﬂ‘ildﬁslf
and Rs. 16001 every subsequent days of absence. Request from pote
for extension of hadidays e Lo personal reasons will not be enledaine:

24

~students misusing ! he facilitics in campus, deslroying college propet
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7.1.10 Code of conduct of Student’s
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General Rules & Regulations

1.The Library hos been equipped with more than 7000 quality

books on general flelds and subjects,

2:8tudents should handle the books and papers very carefully,

3.Dr ot mark anylhing on the books / papers [ pedodicals.

@Bt to retum books in time will entail fine ol Ps. 10/ per ook per day,

O Books on damand will be issued in he order of he dale of reqguisition
Jelters,

bRelerence hooks and periodicals will nof be issued.
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7.1.10 Code of conduct of Student’s

T : vissued only alter surrendenr,
7 No due cerlificate from the sy will be issued only aft Lrrendering

s |
. & | “
: the lityary card
| (LAY § [y g sipley b \ al
| a Books should not be lent to anyone inside or oulside the Cofieqge,
& X l i iy - | TrR e
L Rooks will not be issucd without library card, Only one book will be isq.:
P ALY A RAY
Jgainst o library card. |

10 Students are expected to maintain silence in the library otherwise
diseiphiary action will be taken against misbehaviour,

1 Kindly replace the referred matcnals in the respeclive places afler uss,

12 Do not move tables and chairs from its place. l

13 Bocks must be replaced if itis lost,

14 Afine of Ps.50/- will be collected per card if it is lost,
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7.1.10 Code of conduct of teachers

14, Refrin from incitng students spainst oilwe shidents, collengues or adminisuation,

19, Trent other micmbers of the prolession in the same manner as they themselves wish w
b Uil

20, Spenk respeetiully to other eachers s render mssistvice for professiomal bevlerment:

21 Refrain fiome Todptng unsubstontined - allegtions against collenpues o hipher
LT TS wndl

22, Welraln froms allowing onsiderations ol ente, cread, religion, 1oee or sexin (e
Professivn endenyor,

3. Diseharge their prolessionnt cesponsibititics according o (he existing rules and adhere
1o procedures and methods consistent with their profession in initinting steps throngh their own
institntional hodies and/or professional otpanizotons tor change of any such rale denimental W
the profissionnl nterest.

b2 Refrain from ondernking wny other caployment and commitment including privite

Witions and - conehing clusses which we lkely o interfere wilh e professional

respousibilities during vollepe hours,

25, Co-npernte in the formulation of policies of the institution by neeephing various offices

and disichnrpe responsibilities wwhich such offices may demand;

20, Cooperate through the organizations D tonlations of policies and otwer institutions

wnd aceept ollices;

2. Cuooperate with the authorities for the betienment of the inatingtions keeping in view

the interest and inconformity.swith dignily of the profession.

28, The teacher should adbere 10 the conditions of contrnet nnd HIL policy.
5 9 Give and expeet dug noliee belore o change of position is ninde: mvd
1
b3 Refriin [rom avatling themselves of leave exeept on unavoidable grounds and o s fnr

s procticable with prior intimotion, keeping in view pheir partivalor yesponsibility Tor
completion of academic sehedule,
11, Tenchers should sreat the aon-teaching sill ng collengues and cqual pariners in o

coopertive understandsmg within every educmtion ] institatinn.
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7.1.10 Code of conduct of teachers

CODE OF PROFESSIONAL ETHICS
4 Phe teachier has the obligation to conduct himsel! £ hersef in accordance with U ideal
of the Profession,
2 The profession forther requires that ihe teachers should be ealin, patient and
EOmanmiative by temperament ind aniable in disposition,
3. Adhere 10 a responsible putien of conduct il demeanor expected of them by the
Communily
4. Munage their private alluirs in a manner consistent with (e dignity of the profession;
8 : etk ta make professional growth continumos through stady amd research,
b, Ferlorm their duties in the form of teaching, ttorial, practical, seminar md research
Work conseientionsly and with dedication,
7, Co-apetiie and assist in careying oute Raetions wlating 10 the eduentional
vesponsibilities of the callepe und the Iniversity sueli as: assisting in sppraising applications for
admission, advising sl vonnseling students pe wel] ay assisting the condvet of nniversity aml
vollepe examinations, inehuding supervision, invigilaion and evaluaiion: and
b Pariivipite in- extension, co-cunicila and extra-enrdeutir activities  including
CONInUNiLY service,
) Ruspect the viphtsnd digaity of the stwdent in expressing hisher apinion,
10, Deal justly s impartially with stdents regandless of their ielipion, easle, polltical,

seonoimiv. socil and physieal chiaracie ristivs:

| 11, Fevognize the difterence i aptitude anl cupabilities oo students md sirive o
; , fect their individual needs,

i s 12, Ifneourage stwlents to improve fheir allainments, develop their personalities wd af the
‘ satite time contribute (o community welfire,

‘\ 13, Inculeate nmong swdent’s scientific outaok and respect for physical labour und idealy

of demociacy, patdotism and peace,
14, e altectionate w the stidents and nol bebave in o vindietive mmmer towards iy ol

then for any reason,

| 15. Py aiteativn (0 only the aOninment of' the sudent in the assesstent ol imerit;
16, Moke themseives availuble 1o (he shudents even beyond theis vlass louss and lelp

guide studeats withont any semuneralion OF rewpl,

; VY. Aud students 1 develop i understanding of owr nidiona) heritspe ond pariona) $0als;
i anid
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7.1.10 Details of the Monitoring Committee composition for the Academic Year 2023-2024.

The College discipline committee exists to ensure the students are consistent with the discipline
policy of the college

MEMBERS:

) Secretary
1) Principal
III)  Vice Principal

CO-ORDINATORS:

) Dr. M. Thyagaraj (Dean of Students Affairs)
II) ALL HOD’s
IIl)  Department level class in charges
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